CONTRACT OF LEASE

KNOW ALL MEN BY THESE PRESENTS!

This contract is made and entered in the City of Pasig, Metro Manila by and
between:

THE CITY OF PASIG, a local government unit duly organized and existing
under and by virtue of the laws of the Republic of the Philippines with principal
office at City Hall, Caruncho Ave., Barangay San Nicolas, Pasig City, herein
represented by HON. VICTOR MA REGIS N. SOTTO, in his capacity as City
Mayor, hereinafter referred to as the "LESSEE",;

-and -

SUBIC BAY TRAVELERS HOTEL AND EVENT CENTER INC., a domestic
corporation duly organized and existing under and by virtue of the laws of the
Republic of the Philippines, with principal office at Building 281 and 282 corner
Aguinalde and Raymundo Streets, Subic Bay, Freeport Zone, herein
represented by JORGEN MICHAEL TE, Authorized Representative, pursuant
to the Secretary Certificate attached hereto as Annex “A” hereof, herein
referred to as the YLESSOR":

Each of the LESSEE and the LESSOR may be referred to as a "PARTY"” and
collectively as "PARTIES".

The parties hereto represent that they possess the capacity and authority to
enter into this Contract of Lease.

WITNESSETH:

WHEREAS, the LESSEE has a lease requirement for venue under Purchase
Request No. 100-23-10-2054 for the Lease of Venue for the Operational
and Development Planning Workshop for the Division Personnel,
School Heads and School Planning Team 2023 from 20 November 2023
to 22 November 2023, 23 November 2023 to 25 November 2023, 4
December 2023 to 6 December 2023, 7 December 2023 to 9 December
2023, 11 December 2023 to 13 December 2023, and 14 December
2023 to 16 December 2023;

WHEREAS, pursuant to Section 53.10 of the 2016 Revised Implementing
Rules and Regulations of Republic Act No. 9184 (Government Procurement
Reform Act) and the Consolidated Guidelines for Alternative Methods of
Procurement, the LESSEE, through its Bids and Awards Committee ("BAC"),
sent Requests for Quotations to at least three (3) potential lessors, and one
(1) potential lessor responded;
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WHEREAS, on 17 November 2023, the LESSEE, through its BAC, conducted
negotiation and evaluation and found the LESSOR’'s quotation to be
responsive;

WHEREAS, the LESSOR thus offered for lease to the LESSEE a venue,
accommodations, function room, equipment, and meals in Subic Bay
Travelers Hotel and Event Center Inc.;

WHEREAS, considering all of the legal requisites, and finding the LESSOR's
quotation to be in order, valid, and responsive, the LESSOR was found to
have submitted the Lowest Calculated and Responsive Quotation/Proposal in
the amount of Seven Million Three Hundred Seventy Two Thousand
Eight Hundred Pesos (Php 7,372,800.00);

WHEREAS, the LESSEE accepted the LESSOR's offer and awarded the
project to the LESSOR in accordance with the Implementing Rules and
Regulations of Republic Act No. 9184;

NOW, THEREFORE, in view of the foregoing premises and for and in
consideration of mutual covenants and undertakings, the parties hereto have
agreed as follows:

ARTICLE I
SUBJECT OF THE LEASE

This Contract of Lease shall cover all the items found in the Request for
Quotation (RFQ) / Terms of Reference (TOR) after the conduct of Negotiation
attached to this Contract as Annex “"B".

ARTICLE II
LEASE PERIOD

The Contract of Lease shall be for the period of 20 November 2023 to 22
November 2023, 23 November 2023 to 25 November 2023, 4
December 2023 to 6 December 2023, 7 December 2023 to 9 December
2023, 11 December 2023 to 13 December 2023, and 14 December
2023 to 16 December 2023.

ARTICLE III
CONTRACT PRICE

In consideration for the lease to be undertaken by the LESSOR specified in
Article I hereof, the CITY OF PASIG shall pay SUBIC BAY TRAVELERS HOTEL
AND EVENT CENTER INC. based on the billing statement/statement of
account/invoice/billing invoice/others with complete and correct supporting
documents/attachments and computations in an amount not to exceed Seven
Miillion Three Hundred Seventy Two Thousand Eight Hundred Pesos
(Php 7,372,800.00).
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government, as determined by the LESSEE, the parties hereto agree to
immediately renegotiate its terms and conditions, or at the option of the
LESSEE, terminate the same.

s If the parties fail to amicably settle their difference, disputes, and/or
controversies, the parties, waiving for this purpose any other venue, hereby
agree that the courts of the City of Pasig shall be the sole and exclusive venue
of any and all actions or suits between the parties, to the exclusion of all other
courts and venues. This exclusive venue provision shall apply even in cases
arising from the declaration of nullity of this Contract of Lease in part or in its
entirety and in cases arising after or by reason of the declaration of nullity of
this contract, whether in part or in its entirety.

IN WITNESS WHEREOF, the parties hereto set their hands this 1 | NIV 7023
day of ;, 2023 at Pasig City.

CITY OF PASIG SUBIC BAY TRAVELERS HOTEL
AND EVENT CENTER INC,,

By:
- ~
VICTOK A HEGTS N. SOTTO . }g N MICHAEL TE
City Mayor Audthorized Representative
WITNESSES:
Joed (Lo Brenaney
(Printed Name and Signature) (Printed N and Signature)

________________________________________________________

Funds Appropriated:

MS. MA%%RESAB HERNANDEZ  MS. JUVK A. CUENCO
QIC - City Budget Dfﬁce‘r City Accountant

Funds Available: Rec%ing Approval:
ANz / éy/ L
5

MS. MARITAJt? CALAJE HERYLL T. GAYOLA
City Treasure Schools Division Superintendent
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ACKNOWLEDGMENT

REPUBLIC OF THE PHILTPPINES)
City of 2ASIG CLEX ) 88

BEFORE ME, a Notary Public for and in the City of<48IG CIXX 5n this day of

_NIJLLT_ZBBI 2023, personally appeared:

Name Government ID Issue and Expiry Date
poTe DL
JORGEN MICHAEL TE b 3 -09 -00416Y lbilﬁa hi}

known to me to be the same person who executed the foregoing Contract of
lLease consisting of five (5) pages, and who acknowledged to me that the same
is their own free and voluntary act and deed as well as the free and voluntary
act and deed of the entity they duly authorized to represent.

WITNESS MY HAND AND NOTARIAL SEAL, on the date and place first
above written.

ATTY. CEARD P, |
Doc. No. 101 Notary Publichasi; - f-_
Page No. , “"“‘j':ﬁ'ﬁfﬂ"j"_. 1 20ed

Book No. j_ i
Series of 2023 PTRMAL. 8003629 |
APPOINTMENT NO. 37 6{2023-2024)
MOLE EXEMBTION NO. VIII-BEP002248
TIN NO. 238-919-768

ACKNOWLEDGMENT

BEFH&F wf,?fﬁ{JNotary Public for and in the City of Pasig, on this day of

07, 2023, personally appeared Victor Ma Regis N. Sotto, known
to me to be the same person who executed the foregoing instrument and who
acknowledged to me that the same is his free and voluntary act and deed as
well as that of the entity he represents.

This instrument consists of five (5) pages, including this page in which this
Acknowledgement is written and duly signed by the Parties.

WITNESS MY HAND AND NOTARIAL SEAL, on the date and place first
above written.

MO CARLL C. MEHDOZA
Doc. No. S\ i ic for Padjg, w@n & Paleros
Page No._ "W} "
Book No. _ T4 PTR No. 0112750004 January 2023, Pasig Ct
i AR IBP Lifatime Ngf. 016515, Laguna
Series of 2023 Foll ef Attomeys Ne. 69172
MCLE Compliznca Mo, VI 22809
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ANNEX "A"

SECRETARY'S CERTIFICATE

KNOW ALL MEN BY THESE PRESENTS:

[, DHOANNA O, FRANCISCO | of legal age, Filipimo Citizen, with oflice address m Bhdw, 28%and 282
Comer Agumaldo and Ravinuado St Subie Bay Freeport Zone, having boei duly swon o in secordance

with faw, herby depose and state i

Tk

[ am the Assistant Corporste Sceretary of Subic Travelers Hotel and Event Cenier Ine,, 2
cosparacion duly orgized and existing uder and by virtae of the v of the Philippines. with
ddress at Bldes. 287 and 282, corner Agtindde and Rayiunde Steets, Sabic Bay Freeport
Fone, !

As the Assistant Corporate Seeretary, | am familiar with the facts heremn ceriifiedd and duly
atithorized o certify fhe same:

At the Regular Meeting of the: Board of Dircetors of e Corporation duly comvenad and heid
o Juby Ho, 2022 st wiich meeting a3 guorim was present and seting throughoat. the following

resolitions were approved:

SRESOLVED, as 110s herehy resolved. that the corporation be, a5 11 is hereby authonzed
o exceute and perfonm acts secessary and /o tepiesent SUBKC BAY TRAVELERS HOTEL
AND EVENT CERTER INC o all sransactions including application for clyability.
acercditation and bidding i ALL GOVERNMENT AGENCIES, and that 1F avarded the
project (<), 1o enter into @ contract with Bie sovernment ageney (s) for this purpose:

CRESOLVES, that in conmeetion with the said budding. the Board appoints ME,
JORGEN MICHAEL T, Director of Sules and Marketing aeting as duly authorized and
designated represeneative of the corpozation sad aranted full power and authority o do, exece
and perform any and alt acts necessary and /o 1o represent. SUBIC BAY TRAVELERS
HOTEL AND EVENT CENTER INC i the bidding s fully and efiverively as the Bowrd
might do i persomally present with ull power of substitution and revocation wnd hereby
sitlistving and confinming all tha said represenative shall b tully do or cause o be done by

virtue hereol;

“RESOLVED, FURTHER, that the Board hereby ratifies and confirms all the
representitive may s fully do or cause 1o be done under and by virlue of these presents:

SRESOLVED. FINALLY. that the foreeatng resofution shill reimain vaiid sid subsisting
wnless otherwise ammeled. resoked o wmemded in writing by the Boagd.”

The specimen signaigre of the JORGEN MICHARL T tollow .
JORGEN MICHARLTE _\ N\~ ™

\‘ \1

\

4 T executing this Certificate to atiest o e drath of dhe forezoing,

IN WITNESS WHEREQF, | have hercunte set my hands this Uithday of April 023, at Olongapo

City. Phitippines. "

ol WLK
ﬁ.ll),"\f‘l.‘lz‘\.'ﬂ. FRANCISCO

Assidant € prpanle Seereliry
)
i Z

L i . ol st



1

()
L the o ant Corparte Secretany of subic Erivelers Hoto - d Bvent Conter Tnea o
corpaiitivi daly organized dad existing sader aid by e of the laws o the Philippines, with
auldress at Bidus. 257 and 282, coriter Aguinaldo and Eaymundo Streets. Subic Bay Freeport
Jone,

As thie Assistant Corporate Sevresary. 1 am familiar with the facts herin centified aud duly
autheized to certity the same;

At the Regnlar Meeting of the Hoard of Disectors of the Comporation duly convened and held
on July Ho, 2022 o which meeting @ quorem was preseat and acting hroughont. the following
resolutions were approved:

SRESGLVED, as it is hereby reselved. that the eorpoaration be, as it s hereby authorized
o exeeute and perfori sets necessary aisd ) or represent SUBLC BAY TRAVELERS HOTEL
AND EVENT CENTER INC. in ol vansaetions inclhubing spplication for eligibibity.
acerediation and bidding in ALL GOVERNMENT AGENCIES, and that i awarded the

project {s) W enter into a contractavith e government azency(s) for this purpose:

“RESOLVEDR, that in compection wuh the suid bidding, the Board appoints MR,
JORGEN MICHATLL TE, Direetor of Sales and Marketing acting as duly anthorieed and
designated representative of the corporation sad gramied full pover and authariiy 4o do, exeeute
and perlorm any and all acts necessany and £ or 1o represent SUBHC BAY TRAVELERS
HOTEL AND EVENT CENTER INC in the bidding as tilly md effeeively as the Board
mitabit do i persomally present with Tl povcr of substitation and revecation and hereby
satistving and confirming all fiat sad representative siall lawlully do or ciuse 1o be done by
virtic hereot:

“RESOLVED, FURTHER. et the Boand leseby ruifies and confims ol the

representaive may favdully do or caese o be done under and by virlue of these presents;

RESOLVED, FINALLY. that the foregoing reselition shall remain valid and subsisting
witfess othiery e anoulied. revoled or smended 1w weiding by the Board.”

The specimen stenatire of the JORGEN MICHAEL 11 follows:
hY

g i i ViR & "
JORGEN MICHAELTE. A\ AD
JORGEN Mi S 4, S

i exceutiing iis Ceriifieate o atiost o e death of the Toregoing,

EN W IENESS WHEREQE, have hereuito setwy Bands this it ay of Aprl 2023, a1 Olongapa
ity Philippines. o

SUBSCRIBED AND SWORN o before me, Nedary Public for
iy of Aprit 2023 ar Oloneago Ciry
poe No. [0

Page Mo,
Book Mo/

Series of 20

ol
D.}{).-\N;‘INI(}. FRANCISCO
Assiataut (_,b?rpnrill,u Heeretar

AndAn Ologapo City, tiiis 23"

%’W
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ANNEX "B"

.i“_ {

AED i VY,

AEGUEST FOR GUOTATION/INVITATION FOR NEGOTIATION

Annproved Budget for | Seven pillion Six Hundred Eighty Thousand Pesos (Php 7,680,000.00)
| the Contract

_Date [ 16 November 2023 T ]
Praject Title Leaze of Venue for the Operationai and Developmantzl Planning Werkshop for the i
Division Personnel, Schogi Heads and Schaool Planning Team 2023 — Education Unit '

'—Iv‘mde of MNegotiated Procurement (Leass of Real Property or Venua)
Procurement }
Request for 100-23-10-2034 T

| Quotation (RFQ) Me. |
|

]

Please submit the accomplished Quetation and required dacumeants not later than 17

. Deadlinz and Placs Movember 2023, 1:45 Pi at the Bide snd Awarde Commitiss {BAC) through the
for the Submission of | procurernent Managzment Gifice [BAC Szeretsviat Office), 4™ Floor, Pasis City Hall,
Cuotation San Micolas, Pasig City. ‘

Yau may enclose zll the documents in an envelops duly marked with the follawing

derajls:
i1 Titl= and referencs number of the proiect {RFG No.); and w‘
1, Mame, addrass and contact datails (telephena/caliphiens number and amail

f | address] of the bidder, e S
. Date, Tima and Place | 17 Novembar 2023, 2:00 Pii, 7" Floor, Meeting Roam, Pasig City Hall
' of the Megotiztian

Thaleasa mnt;sn:z shall be fron: 20 November 2023 to 22 Movamber 2023, 22 !
Movambar 2022 to 25 Novamber 2023, 4 Decemiaer 20243 (o & Dscamber 2023, 7
Dacember 2023 to 8 Dacember 2023, 11 Gacember 2023 to 12 December 20232 and

| 14 Decernber 2023 to 15 December 2023.

| NOTES 1. Lessor shzll submit their offsr/auotation through their duly authorized

‘ reprassntativas

Quarations submitied excesding the Approved Budget for the Contract {ABC) shall
b= rajecied.

Thie arices queted are to be paid in Philippine Currency.

All prices queted are subfect ta all Philippine Tax Statutes.

Award of contract shall be made ta the lowest quotation which complies with the
technical specifications and other terms and conditions statad hergin.

{ 5. The City Sovernment of Pssig shail have the right to inspedt and/or io t2si the rzal
property to coniirm their conformity to the technical specifications.

7. The CITY GOVERMMENT CF PASIG reserves the right to reject any and all bids,
daclare & failure of bidding, or not award the contract at any time prior o contract
award in accordance with Sections 35.6 and 47 of the 2016 revized IRR of BA tlo.
9384, without thersby incurring any liability 1o the affected bidder or hidders.

TERMS

M

m:IhEJJ

Ej'l.

Sir/liadame:

In accardance with the Technical Specifications, Scope of Worle and General Conditions for the
aforementioned project stated herewith, kindly fill up and submityour lowast proposal.

For any inquiries or clarifications, pleass contact the Procuremsani ianzgement Office {BAC Secretariat
Office) =t (02) 85843-1111 local 1461 or 1463 or through =msil bidsandawerds@pasigcity.zov.ph

Thank you. ) J
.I'... _}J G_}j_f_:v{;rf"f“:\_\ 5 3 S
ATTY. PONCE MIGUEYD. LOPEZ: MR~ Wi~ s RELELH

Officer in Charge, Procurement Mznagement Office :

s fi6 Aaderiitie, Datainiztay S I lel Pl



Offared Tacknical Proposal

Please fill in with eithes: "Compiyv”
or “iMot Comply”

l Deseription af Service Requirament
|
|
|

Lease of Venus far the Operational and Devalopment Planning Workshop for the Division Personnel,

School Hezads 2nd Schoo! Planning Team 2023 undsr PR Ma. 100-22-10-2054

TECHNICAL SPECIFICATIONS/SCOPE OF WORK

[ DEVELOFMENTAL FLANNMING

&, Pravision of toiletries (towel, soap, gt

i 2, 24-hour hat 2nd cold shawer
|
lI 6. Checl in and out details:

i DEVELOPMERNTAL PLAMNMING
|

Chech: in: Navember 20, 2023 (first meal Al Sracis) 2:00PM
Checl out: Movember 22, 2023 {Lest meal Pivi Snack) L2:008MN

Checl: in: December 11, 2023 (first meal AM Snack) 2:00P0
Check aut: Deceniber 16, 2023 {Last mea! PV Snacl) 12:00MN

OPERATIONAL PLAMMING
ir First Bateh
Check in: Nevember 23, 2023 (first m2al AM snack) Z;:00PM
Check out: Movember 25, 2023 (Last mezl P Snacle) 12:00MM

| Secand Bzich

l -
| Chack in: Decembar 4, 2023 (first meal AM Snack) 2:0020
Check aut; December G, 2023 (Last rmeal PV Saacls) 1Z:000M

i

2. Twin/Trigle sharing {separate beds, no sharing of bad) for room i

|

accommodatian (ensuring that the room is big enaugh so 25 not to '
| restrict the movement of the occupants, and for compliance to heaith | CGMDL‘(
protocals), working table and chairs per participant inside the roem

3. Clean room, sanitized, including the baddings/linsn and restraom j COMPLY

*; CompLy
;c.ompt:r
| COMPLY
!

| Comput
!

COoMPLY

|
!
i
!

COMPLY

conpLy

Indicative Schedules Ho. af E’;Ecipants

| Phase 1 —Novembar 26 -22, 2023 295 '
; Phase 2 — December 11 — 13, 2023 i 295 L COMPLY
| Phase 384 -Decamber 14 -16,2023 | 25

OPERATICHAL FLAMNING |

! Indieative Schadule Oifice ! Ha. ai Pariicipants |
I Wovember 23 - 25, 2023 SGOD 35 :
& 2 ' : i g

| December 4~ 6, 2023 0s0s__| 6| coMPLY ;

|  Decamber7-8,2023 |  dD | i3 | ;
| Tirmz of chack in: 3:00AM .
| L COMPLT

Time af checl out: 3 Pivi , ;
[ ACCOMMODATION: j
| H i
" 1, Full board meals  CONMBLY
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| Third Batch

' Check in: December 7, 2023 (first maal AM Znacl) 2:00PM

: e e ; OOAR: : D
=AM and Pivi snacls with drinks (plated) (S:00A/ and 3:00Pvi]: C OMPLT

1 Check out: December 9, 2023 (Last meal PM Snack) 12:00MM (—DM DL'T
{ 7. Fast and efficient WIFI connectian COMBLT i
| BUFFET WMIEALS |
l = For breshfast; buffet breakiast [7:00ANM] CDMP’\_
i ¢ Farlunch and dinnar: 3 main dishss (plated) {12:000N | 6:00PM] COwM PL

< Fish/shrimp/meat/chicken/vegatanles), dessert and drinks
’ ComPLY

a I sandwich/pasta/neadies
o 1 bottle soda/juizefwater
o Unlimitad fr2= coffes, tez and purified/mineral water in rooms | COWERST

Other Requtireinenis:

o Use of air-conditioned function ream, LCD projector, white |

1 . . > ]
screen, sound system with at least 5 units microphones, 5 units | C'UMDL.T
extension wires and operator

@ S=t of lables and chzirs for registration team, secretariat and

| medical team during the duration of the conference. mﬁ:(
o standby generator set in case of brownout LoD
a tandby waiters and technician C.DMH.-(
o Lohby signags and one (1) piece of tarpzulin background )size: CC?N\Q L
gu1a iy !
2 Use of sarvice vehicle (for emergency purposes) Com
a Fast and 2fficiant WIF| connection all over the venue C GM‘;’LS(
a z plenary hall for the Develapmental flanning CoMP|
3 1 plznary hall far Operational Planning [CoMPL -
o With cenference hall that can sccommodate 285 participantsin |
the olenary and for breskout sessions CANOL=

Notwithstanding any provisions to the contrary, the end-user shall have
the right, power, and privilege to terminate the service of the service
provider for any unjustifiable cause.

FINANCIAL PROPOSAL

fame of Project Granc Totzl Cost far the Lezse of Vanue

22
phe_ 7,272 80D

(Amount in Figures)

SeJEsl ML THREE

| Lease of Venue far the Opearatignal and

Development Planning Workshop for

the Division Parconnel, School Heads
and School Planning Team 2023

BT SuntZE)) PEGS ol

(fnount in words of Grand Total Cast)

Additionzl Regquirsmenis:

Togethar with your proposal/quatation, kindly submit tha following documents:

pace 3 ef 4 | RFQ No. 100-23-10-205+% | 35€
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1. Mayor's/Busingss Permit (ar a recently expired Mavor's/Business permit together with the official
receipt as proof that the prospective bidder has appliad for renewal within the period prescribed by
the cancernad local government unit subjact to submission of the Mayor's Permit before the award
of cantract). The nature of business as stated in the Mayor's/Business Permit should gt the very least
he similar or related to the project (o be kid,

2. Latest Income or Business Tax Returns filed and paid through the BIR Electronic Filing and Payment
Systern (EFPS).

In accardance with Revenue Regulation MNo. 3-2005, the above-mentioned tax returns shall refer
to the follawing:
¢ Latest Income Tax Return ITR) - For participanis already with 2n Annual ITR, latest (TR
shall refer 1o thz ITR for the preceding Tox Year be it on a calendsr or fiscal year. For new
establishments which, therefore, have no annual ITR yet, it shall refer to the most racent
guarter’s ITR.
= Latest Business Tax Return - refers to the Value Added Tax (VAT) or Percentage Tax
returns covering the previous siv (8) manths.

ES Philippine Government Electronic Procursment System (PhilGEPS) Registration Mumber or
PhilGEPS Platinum Certificate of Registration and Membership;

4, Accomplished and notarized Omnibus Sworn Statement (Form can be downloaded thru
hzinss/fesens el aevoifdowntosdableforms F126-51110 )
5, Proof of Autharization i.e. duly notarized Secratary's Certificate issued by the corparation or the

members of the joint venture or & Specizl Power of Atiarney, in case of Sole Proprietorship.

BIDDER'S COMNMITHMENT:

We hereby agree and bind ourselves to the terms znd conditions herein specified, ta the manner af
procurement ant evaluation set up by the Bids and Awards Comimities (BAC), and to the Implementing
Rules and Regulations of the Republic Act Mo, 9184, We further certify that we have read and agres to
the Terms of Reference, if any, aitached in the Reguest Tar Quotation.

Ws undarstand that the City Govarnment of Pasig is not bound (o accept the lowest or any hid it may

raceive,
Conforme: | —
RN A~ = " ks —
JoresNcavupEL e TREOCR O SAUES S MERAENN G
Signature over printed Name Position

Duly zuthorized to sign quotation/offer for and on bahalf

SIS fl:‘ s indicate nome of company
DTHAEQ_&MMMMW—_LL_H
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Republic of the Philippines

Beparturent of Education
NATIONAL CAPITAL REGION
SCHOOLS DIVISION OFFICE OF PASIG CITY

ANNEX "B"

TERMSE OF REFERENCE
Program/Activity/Project

LEASE OF VENUE and Accommodation (Full Board) and the Use of Hotel Amenities
for the conduct of Operational and Developmental Planning workshop for the
Division Personnel, School Heads and school Planning Team 2023

Target Date: November 20-25, 2023 and December 4-16, 2023
L RATIONALE

The School Improvement Plan (SIP) serves as a comprehensive blueprint that outlines
specific interventions and measures to be impiemented by a school over the course
of six consecutive school years. The plan is developed in collaboration with the
community and various stakeholders. The primary objective of the SIP is to improve
the overall quality of education by adopting evidence-based and systematic
approaches that prioritize the perspectives and needs of the learners.

To ensure effective implementation and alignment of the 8IP to the new vision of
DepEd in terms of MATATAG Frameworlk, the division planning team and the school
planning team should collaborate and plan together to come up with the best
solution possible to all challenges that the division will encounter in the next 6 years.

Ensuring the effective implementation of a School Improvement Plan (SIP) involves
several important steps and strategies. First and foremost, clear communication is
essential. It is crucial fo communicate the goals, objectives, and strategies outlined
in the SIP to all stakeholders, including school staff, students, parents, and the wider
community. This ensures thal everyone understands the purpose of the plan and the
expected outcomes.

I1. OBJECTIVES
To procure lease of venue with board and lodging for the conduct of

Operational and Developmental Planning workshop for the Division
Personnel, S8chool Heads and school Planning Team 2023.

i. SCOPE OF WORK
Technical Requirements:
1. The SDO Pasig City Operational and Developmental Planning workshop for

the Division Personnel, School Heads and school Planning Team 2023

Address: Caruncho Avenue, San Nicolas, Pasig City
Tel: 641-83-85, 628-28-19  Email: division.pasig2016@gmail.com




will cover a total of 434 attendees.

2. The duration of the program will be until November 2023.

3. The following are the required description of services:

Item No.

Agency Specifications

SCHEDULE

Developmental Planning

Indicative Schedules

Wo. of Participants ]

Phase 1- November 20-22, 2023 295
| Phase 2- December 11-13, 2023 205
Phase 3&4- December 14-16, 2023 295

Operational Planning

| Indicative Schedules Office No. of Participants
November 23-25, 2023 SGOD 35
December 4-6, 2023 OS50S 61

| December 7-9, 2023 CID 43

I

ACCOMMODATION:
1. Full Board Meals

2. Twin/Triple sharing (separate beds, no sharing of bed) for room
accommodation (ensuring that the room is big enough so as not to
restrict the movement of the occupants, and for compliance to health
protocols), working table and chairs per participant inside the room
3, Clean room, sanitized, including the beddings/linens and

Tesiroom

4. Provision of toiletries (towel, soap, etc.)

5. 24-hour Hot and Cold Shower

6. Check in and out details:

Developmental Planning :

Check in: November 20, 2023 ( First Meal AM Snack) 2 ;00FM
Check out: November 22, 2023 ( Last Meal PM Snack) 12:00NN

Check in: December 11, 2023 ( First Meal AM Snack)2:00PM
Checlc out: December 16, 2023 ( Last Meal FM Snack12:00NN

Operational Planning

First Batch

Checlt in: November 23, 2023 ( First Meal AM Snaclc)2: 00PM
Check out: November 25, 2023( Last Meal PM Snacic)12:00NN

Second Batch

Check in: December 4, 2023( First

Meal AM Snack) 2:00PM




Checlk out: December 6, 2023( Last Meal PM Snack)12:00NN
Third Batch

Check in: December 7, 2023( First Meal AM Snack)2:00PM

Check out: December 9, 2023( Last Meal PM Snack)12:00 NN

7. Fast and efficient WIFI connection

BUFFET MEALS
@ For breakfast: buffet breakfast

@ For Lunch and Dinner: 3 main dishes ( plated)

B fish/shrimp/meat/ chicken/vegetables), dessert and drinks

@ AM and PM snacks with drinks ( plated)

6 Unlimited Free coiiee, tea and purified/mineral water in rooms

OTHER REQUIREMENTS
1. Use of Airconditioned Function Room, LCD projector, white

screen, sound system with at least 5 units microphones, 5
units Extension wires and operator

9. Set of tables and chairs for registration team, secretariat and
medical team during the duration of the conference

3. Standby generator set in case of brownout

4. Stand-by waiters and technician

5. Lobby signage and one (1) piece of tarpaulin backdrop (size:

8x12 ft)

Use of service vehicle (for emergency purposes)

Fast and efficient WIFI connection all over the venue

2 Plenary hail for the Developmental Planning

1 Plenary Hall for Operational Planning

e ® 2 o

4. Notwithstanding any provisions to the contrary, the end-user shall have the
right, power, and privilege to terminate the services of the service provider for
any unjustifiable cause.

Iv. FUND SOURCE AND APPROVED BUDGET FOR THE CONTRACT (ABC)

2

Prepared by:

LOVEL :

Source of Fund: Special Education Fund Budget FY 2023 - 8DO

Pasig
Approved Budget for the Contract: Seven Million six hundred
eighty thousand Only (Php 7,680,000) inclusive of all taxes and

charge.

c,; %égcm'
o B. CRUZ
d Research

SEPS-Planning




e Approved Budget for the Contract: Seven Million six hundred
eighty thousand Only (Php 7,680,000) inclusive of all taxes and
charges

Prepared by:

LO\?EE#@ E B. CRUZ

SEPS-Planning dn d Research
LSB Secretariat



